Mpunoxenune 1 x PITJ
Pycckuii si3bIK B 1€/10BOii JOKYMEHTAIUN
opucra

40.04.01 IOpucnpyaeHuus
HanpagjaeHHocTb
(nmpoduas) FOpuaguueckas
AesiITeJILHOCTh B Opranax
rOCyJAapCTBEHHOM H
MYHHIHIAJILHOH BJIACTH
®opma 00y4eHHsT —3204HAasA
I'ox Hadopa - 2023

METOANYECKHUE YKA3ZAHUA JJIAA OBYYAIOLIUXCSA IO OCBOEHUIO

JAUCLHHUIIJIMHBI (MO Y JISA)
1. | Kadenpa OUIIOIOTUN ¥ MEANAKOMMYHHUKAIIUN
2. | Hampagienue moaroToBKA 40.04.01 FOpucnpyaenuus
3. | HampagienHoCTh (TIpOdHIIB) IOpuniraeckast AesTENBHOCTH B OPraHax roCyAapCTBEHHOM U
MYHHULIMIATHHON BJIACTH
4. | Huciumianza (MOJIYJIb) Pycckuii s13pIK B J€TOBOM TOKYMEHTALIMU FOPUCTA
5. | @opma obyueHus 3a04Has
6. | Ton HaGopa 2023

1. MeToauueckue peKoMeHIalun

1.1. Meroguueckue peKOMeHAALUM 10 OPraHM3alMH PadoThbl CTYICHTOB BO BpeMsl IPOBEJCHMS
JICKIIMOHHBIX 3aHATHH
[Ipuctynass K M3y4eHMIO IUCLMIUIMHBL, CTYIEHTY HEOOXOAMMO BHMMATEIbHO O3HAKOMUTHCS C
TEMAaTU4YECKUM IUIAHOM 3aHATHH, CIIMCKOM PEKOMEHIIOBaHHOW jurepaTypbl. CamocTosTenbHas paboTa
CTyICHTa MpeamnojaraeT paboTy ¢ HAyyHOW M y4eOHOH JMTepaTypoil. YPOBEHb U IIyOMHA YCBOCHHS
OUCHUIUIMHBI 3aBUCSAT OT AaKTMBHOM M CHCTEMaTHYECKOM paboThl Ha JIEKUUAX M H3Y4EHUS
PEKOMEHI0BAHHON JINTEPaTYPHI.
[Ipu n3yyeHnyn AUCLUIIMHBI CTYIECHTbI BBITOIHSIOT CIISAYIOIINE 3a0aHus:
- U3Y4al0T PEKOMEHI0BAHHYIO JIUTEPATYPY;
- BBIIOJIHAIOT 3aJaHUs, IPELyCMOTPEHHBIE Ul CAMOCTOSTENbHON PaboThI.
B xone nexuuii npenonaBaTenb U3araeT U pa3bACHSIET OCHOBHBIC, HAMOOJIEe CIIOXKHBIC MOHATHS
TEMbI, a TAKXKE CBA3AHHBIE C HEH TEOpEeTHMUYECKHE M MPAaKTHYECKHe MpoOJeMbl, JaeT PEeKOMEHIALNN Ha
MPAKTUYIECKOE 3aHATHE U YKA3aHU Ha CAMOCTOSTENbHYIO pabory.
KauectBo yueOHOM pabOTBI CTYOEHTOB NPENOAABATENb OLICHUBAET C HCIOJIb30BAHUEM
TEXHOJOTMYECKON KapThl JUCUUIUIMHBL, pa3MelleHHOW Ha caiite MAT'Y.
1.2 MeToau4yeckue peKOMEH/JAIMH 10 MOJAT0TOBKE K CEMUHAPCKUM (MPAKTHYECKHM) 3aHATHAM
[Ipuctynas kK U3y4eHUIO AUCLMIUIMHBL, CTYAEHTY CIEOYET YSACHHUTBH IOCIENOBATEIbHOCTD
BBIIOJIHGHNSI MHAMBUAYaJbHBIX Y4eOHBIX 3amaHuid. CamocTosTenbHas padoTa CTyAEHTa HpEennonaraer
paboTy ¢ HayJHOW 1 YIeOHOH JIUTEPATYPOI.
[IpakTudeckue 3aHATHSA 3aBEpIIAIOT M3ydeHUE HanOoliee BaXKHBIX T€M Y4YEOHOM AMCLMIUIMHBL
Onm cimyxar Uil 3aKperjieHHs] M3y4eHHOro MaTepHala, pa3BUTHS YMEHHH M HaBBIKOB IOATOTOBKH
JOKJIaJI0B, COOOLIEHUH, MPHUOOPETEHNS ONbITA YCTHBIX IMyOJMYHBIX BBICTYIUICHHH, BEACHUS ANCKYCCHH,
apryMEHTallMM W 3allUThl BBIABUTAEMBIX IOJIOKEHUH, a TakKe JJIsl KOHTPOJIS MperojaBaTeieM CTeleHH
MOATrOTOBJIEHHOCTU CTYIEHTOB 10 U3Y4aeMOU AUCIMIIIIHE.
[IpakTudeckoe 3aHATHE MpeAronaraeT cBOOOAHBI 0OOMEH MHEHHMSMH IO M30paHHOM TeMaTHKe.
On HauMHaercs cO BCTYNUTEIBHOIO CJIOBA MpenojaBaTens, (OpMYNHPYIOIIEro Lelb 3aHATHS H
XapaKTEPHU3YIOLIEro €ro OCHOBHYIO MPOOJEeMaTHKy. 3aTeM, KaK MPaBHJIO, 3aCIyLIMBAIOTCS COOOIICHUS
cryaeHToB. OOCyXIeHHE COOOILIEHUS COBMEIIAETCS C PAcCMOTPEHHEM HaMEUEHHBIX BOIIPOCOB.
Coo01ienusi, Mpearnonaramle aHaan3 MyOoJInKauid 10 OTIeIbHBIM BOIPOCAM MPAKTHYECKOTO 3aHSATHS,
3acIylIMBalOTcd OOBIYHO B cepeauHe 3aHsaTHs. lloompsiercss BBIABM)KEHHE U OOCY>KACHHUE
aNbTEPHATHBHBIX MHEHUH. B 3aKiIrounTensHOM ClIOBE IpenojaBaTeib MOABOAUT MUTOTH OOCYXAECHUS U
OOBSBISICT OLIGHKU BBICTYNABLUIMM CTYACHTaM. B Lensx KOHTpOJIS MOATOTOBIEHHOCTH CTYIEHTOB H
NPUBUTHS UM HaBBIKOB KpPATKOTO MHCbMEHHOIO M3JOKEHHS CBOMX MBICIEH INpenojaBaTeNb B XOJIE
MIPaKTUYECKOr0 3aHATHS MOYKET OCYILECTBIISTh TEKYILMHA KOHTPOJIb 3HAHUH B BUJI€ TECTOBBIX 3a/1aHUM.




HpI/I MOATOTOBKC K IMPAKTHUYCCKOMY 3aHATUIO CTYACHTHI UMCIOT BO3MOXXHOCTH BOCIIOJIB30BATHCA
KOHCYJIbTallUsAMU TIPEHoAaBaTCIIA. KpOMC YKa3aHHbIX TEM CTYACHTBI BIIpaBC, MO COIJIaCOBAHUIO C
npernogaBaTeicM, I/136I/IpaTL " APpYIrue€ MHTCPECYIONEC UX TCMBIL.

KauectBo yueOHOH paboThl CTYIEHTOB MpenojaBaTeNb OLCHUBAET C HCIONBb30BaHHEM

TEXHOJIOTMYECKON KapThl JUCUMITIMHBI, pa3MelleHHOH Ha caiite MAT'Y.

TpeOoBanusi k ogopmMiIeHHI0O M TPEACTABIEHUI0 pedepara

1. Pedepat BoInonHseTCS B TeKCTOBOM penakrope Microsoft Word, ¢popmar nucra A4.

2.Ctpykrypa. Pedepar momkeH UMeTh BBEIEHHE, OCHOBHYIO YacTh (2-3 TJaBbl), 3aKIIOUYEHHE U CIIHCOK
WCTIOJIb30BaHHBIX UCTOUYHUKOB (KHHUTH, KYPHAJbI, Ta3€Thl, THTEPHET-TyOINKALIUH, SJIEKTPOHHBIC PECYPCHI
U 1p.).

3.Ctpanuna. Hymeparnius BbIOMHSAETCS CO 2-0M CTpaHHUIIBI, BHU3Y («OT IIEHTpa» WU «cIpasa»). Pazmep
mpudTa: OCHOBHOH — 14, CHOCKHM (BHU3Y CTpaHHMIIBI B aBTOMAaTH4ECKOM pekume) — 12. Ab3zar (kpacHas
CTpoka) — oTcTym — 1,25 cM. MeXCTpOUHBIN HHTEPBA — IOy TOPHBIH.

4.00bém pedepata — 0,5 neyarHoro sucta (20 ThIC. 3HAKOB ¢ MPoOOEIaMHM).

1.3. Meroguueckue peKOMEHJIANMH MO MOATOTOBKEe K cAaye 3adeTa

3ayer sBnsiercss (QOpMOH HMTOrOBOrO KOHTPOJST 3HAHWW W YMEHUH CTYACHTOB IO JaHHOW
JUCHMIUIMHE, TIOTYYeHHBIX Ha JIEKIHUSAX, MPAKTUYECKUX 3aHATUAX U B TPOLECCE CAMOCTOATENbHOMN
paboTHI.

B mepwox moaroTroBKM K 3a4eTy CTYAEHTHI BHOBb OOpamalTcs K y4eOHO-METOAMYECKOMY
MaTepuaty U 3aKpEIUISioT MPOMEKYTOUHbIEC 3HAHUS.

[TonroroBka cTyAeHTa K 3a4eTy BKIIOYAeT B ce0sl TPH JTarma:

- caMOCToATEeNbHas paboTa B TEUYEHHE CEMECTPa;

- HEMOCPEICTBEHHAs MIOATOTOBKA B JHU, IIPEIIECTBYIOIINE 3a4€Ty M0 TEMaM Kypca;

- IOJTOTOBKA K OTBETY Ha BOMPOCHI 3a4eTa.

IIpn moAroToBKE K 3a4yery CTyAEHTaM I[eIeCOO0pa3HO HCIIONB30BaTh MaTepuajbl JIEKIUH,
OCHOBHYIO U JIOIIOJIHUTENBHYIO JIUTEPATYPY.

Ha 3ader BBIHOCHTCS MaTepual B oObeMe, MPEIyCMOTPEHHOM pabodeli mporpamMmol y4aeOHOi
JWCIMIUIMHBI 32 CEMECTp. 3adueT MPOBOIUTCS B YCTHOH (opMe.

Benymuii naHHy!0 OUCHUIUIMHY IIpelofaBaTelb COCTABIISET OMJIEThI UL 3auera, KOTOphIE
YTIBEP)KIAIOTCS Ha 3acelaHuu Kadenpsl W BKIIOUYAIOT B cedsa aBa Bompoca. dopmynupoBka BOIPOCOB
coBmagaer ¢ (pOpMYIMPOBKOM MEpedHs BOIPOCOB K 3a4eTy, JOBEIACHHOTO 10 CBEICHHS CTYACHTOB
HakaHyHe 3K3aMEHallMOHHOM ceccun. CopepkaHUe BOIPOCOB OIHOrO OujeTa OTHOCUTCSA K Pa3IU4HBIM
paszzenaM MporpamMmsl ¢ T€M, 4TOObI O0JIee MOTHO OXBATUTh MaTepUal yueOHOH AUCIUILIMHBL.

B aymuropuu, rae npoBOAMTCS YCTHBIM 3a4eT, JODKHO OIHOBPEMEHHO HAXOIWTHCS HE Oonee
LIECTH CTYEHTOB Ha OAHOIO MPENoAaBaTessl, IPUHUMAIOIIEr0 3a4er.

Ha moaroroBky k oTBery Ha Omier Ha 3adere orBoauTcs 20 MUHYT.

PesynbTar 3auera BhIpa)kaeTcs OLIEHKAMH «3a4TEHO), «HE 3aUTCHOM.

Jns mpoxoxnaeHusl 3adera CTYACHTY HEOOXOIMMO HMeTh NpH ce0e 3a4EeTHYI0 KHHXKKY |
MIUCbMEHHbIC TIPUHAUISKHOCTH.

3auer NpUHUMAET NPENoAaBaTellb, YATABIIMN y4eOHYO0 TUCHUIUIMHY B JAHHOM y4eOHOM ITOTOKE
(rpynme). JlomyckaeTrcsi yuacTHe B IPHEME 3auyera APYTHX MpernofaBareieil Mo yKa3aHHIO 3aBEAyIOLIEro
Kadempoii.

3a HapylleHre AUCLUIUIMHBI U MTOPSAKA CTYACHTHI MOT'YT OBITh yJaJIeHbl C 3a4era.

B ocHoBe B3anMoAeWCTBHS NpenoAaBaTels W OOYHYAIOIIMXCS NPH H3YyYEHHUH IUCLUIUIMHBI JIEKHUT
OaTbHO-peTHHTOBAs cucTeMa, mpuHATast B MAI'Y. Bcst COBOKYITHOCTh yueOHBIX NEHCTBUI CTy[IEHTa B
MpoILleccCe OCBOCHUS AMCLUIUIMHBI OleHMBaercsi B Oayutax. «CTOMMOCTB» TEX MM HHBIX Y4eOHBIX
JEeUCTBUM CTyZIEHTa B IPOLIECCEe M3YUEHHs IUCHUILUIMHBI yKa3aHa B TEXHOIOIMYeCKOl KapTe (CM. HHXKeE).
Hnst Toro 4To0bl OBITH JOMYLIEHHBIM K 3K3aMEHY, CTYIEHT JOJDKeH HaOpaTh B TEUCHHE CEMecTpa He
menee 30 OamoB. B cinydae HEBO3MOXHOCTH 3TO clenaTh (IO YBaXKHTEIBHBIM NPUYMHAM), CTYIOCHTY
MPEAOCTABIISIETCS] TPAaBO HAOOpa JOMOMHUTENBHBIX 0aUIOB 3a CUET BBIOJHEHUS 3aJaHUH, YKa3aHHBIX B
Texnonorunueckoit kapre. opmMoil MPOMEKYTOUHOM aTTECTALIMU MO JUCLUIUIMHE SIBISIETCS dK3aMeH. B
XO/le 3K3aMeHa CTylIeHT MoxeT nomydutb oT O mo 40 OamnoB. Takum 00pa3oM, HUTOroBasi OLIEHKA
CTY/IEHTa 3a BEChb KypC CKJIAAbIBAeTCsl U3 KOJIMUYeCcTBa OaiuioB, HAOpAaHHBIX UM B T€UCHHE CEMECTpa U B
xozme 9k3aMmeHa. COOTBETCTBHE OLEHOK 110 YEThIpeXOalabHOM MIKajle KOJMUYECTBY OallIoB IO
TexHomornueckon Kapre:

«otanuno»: 91 — 100 6anios;

«xoporoy»: 81 — 90 Gaos;

«ynosnerBoputensHo»: 61 — 80 Gamos;

«HEYIOBJIETBOPUTENBbHO»: MeHee 60 Oamnos.
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